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A. Accesarea meniului Teme / Accessing Assignments menu

Pasul 1 Step 1

( n aplicatia Teams accesati 1 (" InTeams app push the 1
butonul Echipe/Teams si Teams button and choose
alegeti echipa pentru care the team you want to create
doriti sa creati tema. assignment for
S (Img. 1) ) ¥ (Pic. 1) )
Iy o

Apasati butonul

) Push the assignment button
Teme/Assignments g

Search or type a command @ = X
@ General Posts Files Class Nmeborades - ©Team  +or
e
e
. g, §
BEST 2019 fo) | )
loT
SAS
54 Upload Class Materials Find help & training
2 hidden channels
. Centrul-ITTA "
& Vasile-Daniel STEFAN has added Mihai TIMUS and Liviu CIUCAN-RUSU to the team.

. Strategie CJMS
MT
L]

@ SOL - Study Outdoor Lounge

General

Start a new conversation. Type @ to mention someone.
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Pasul 1 Step 1

(n fereastra Teme / Assignments apasati butonul | [ In the Assignments window push the Create )
Creaza/Create si apoi alegeti tipul de tema pe button and choose what kind of assignment
care-l doriti: tema tip proiect / assignsment sau you want: Assignment — for small projects or
set de intrebari / quiz Quiz
L (Img. 1) J ¢ (Pic. 1) )
§] U
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If you choose the assignment option the 1
New Assignments window will appear
where you can create an individual or group

Daca alegi optiunea assignment va aparea
fereastra New assignments in care poti crea
tema/proiect individual sau de grup

project
Img. 2 .
L (Img. 2) ) L (Pic. 2) )
% 0
/ \ /Fill in the requested fields to set up a new\
Completeaza campurile cerute pentru a crea assignment:

0 tema noua: Title- assignment’s name;

este cazul, ai optiunea de a incarca un fisier; . )
) ) Points — you can set the number of points
Points —Introdu numarul de puncte acordate given if the assignment is being

pentru efectuarea corecta a temei; accomplished:;

Assign — poti alege sa aloci tema intregii
echipe, unuia sau mai multor membri ai
acesteia;

Assign — you can assign the assignment to
all team, to a single member or more
members of the team;

Date due/Time due — Data si ora pand Ia Date due/Time due — you can set the date
care studentii trebuie sa trimita tema; and time due the assignment to be

\ / K accomplished /
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Search or type a command

e ‘ General Posts Files Class Notebook Assignments Grades —+ ]

Upcoming 7

2 hidden channels | ]
Centrul-ITTA

Strategie CIMS

SOL - Study Qutdoor Lounge Don't you just love a blank slate?

General Create your first assignment here.

Proiect Stagii practica studenti ...

Junior company
Genera
nnoMight

1 hidden channel

MaPaClé

Camnanu Hanr

Join or create a team 53

AN

Img. / Pic. 1

& Search or type a command
a i a
S Teams s B General rPosts Files Class Notebook Assignments Grades e O
Actwity
g =
Upcoming

General P 9

BEST 2019

oT

SAS

2 hidden channels ‘ [ ]

Centrul-ITTA ses

Strategie CIMS

Assignment

SOL - Study Outdoer Lounge Don't you just love a blank slate?

Quiz Create your first assignment here.

General

From existing

Proiect Stagii practica studenti ...

Junior company
General
nnoNight

1 hidden channel

MaPaClé

Coamnany Hour

Join or create a team e

AN
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Pasul 2 Step 2

s N (O
Apasa butonul Save pentru a salva tema sia o

mai putea folosi in viitor sau Discard pentru a
renunta

Push the Save button to save the R

assignment if you want to use it again in the

future or Discard if you want to abort the
assignment creation.

(img. 1) (Pic. 2) )

~
-
s

o <
1 N A
Apasa butonul Assign pentru a trimite tema Push the Assign button to send the
catre studentii. assignment to students
(Img. 1) (Pic. 1)
- SN L

[E4 Search or type a command
Teams Y @ General Posts Files Class Notebook Assignments Grades —+

o -
Genera
BEST 2019 New assignment Saved: Mar 19, 10:37 AN
BEST 2019

oT

Title (required)
SAS
5 dsasd
2 hidden channels
7 Add category

Centrul-ITTA Instructions
B Strategie CIMS Enter instructions

&

(7 Add resources
@ SOL- Study Outdoor Lounge

Points
General
No points
ﬂ Proiect Stagii practica studenti ..  +ss @ Add rubric
u - ‘ Assign to
Junior company
o+
General All students =
nnoNight
d Date due Time due
1 hidden channel .
Fri, Mar 20, 2020 [ 11:59 PM ©
N MaPaCle
. Assignment will post immediately with late turn-ins allowed. Edit
M onann Hour
8" Join or create a team )

ZAN
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Search or type a command

Teams Y General Posts Files Class Notebook Assignments Grades
m =
Genera
BEST 2019 New assignment Saved: Mar 19, 10:37 AN Discard
oT
Title (required)
SAS

2 hidden channels dsasd

{7 Add category

Centrul ITTA .
n Strategie CIMS Enter instructions

& Add resources

SOL - Study Outdoor Lounge
Points

General
No points
ﬂ Proiect Stagii practica studenti ... +ee 8 Add rubric
n ) ‘ Assign to
Junior company
o+
General All students =
nnoNight
J Date due Time due
1 hidden channel
Fri, Mar 20, 2020 (5] 11:59 PM
MaPaClé
n Assignment will post immediately with late turn-ins allowed. Edit
M cvnan Heur
28" Join or create a team 53}

AN

Img. / Pic. 2

C. Vizualizarea Temelor si a raspunsurilor studentilor / Seeing the Assignments and
student answers

| Pasull | | step1 |
o [S)

Acceseazd meniul Teme/
Assignments din bara laterala de
meniu pentru a vedea toate temele

date, iar in fereastra care apare
alegeti echipa / disciplina pe care
doriti sa o vizualizati si apasati
butonul Next

(img. 1) N\l [P, 2 J
g I

<
n cadrul echipei selectate puteti R
vedea: temele Draft — schite salvate,
dar nedistribuite; temele active -
Assigned; temele evaluate Graded;
Create — creaza o tema noua

(Img. 2) )

~

(" Go to Assignments menu from
side bar menu to see all the
assignments you gave and in the
new window choose the team /
class you want to see and push
the Next button

Inside the selected team you can
see on the left grid the following
submenu: Draft, Assigned,
Graded and Create

(Pic. 2)
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Pasul 1 | Step 1
-Continuare- -Continuation- |
O o
[ ) (2
in meniul Assigned alege tema dorita pentru a Inside the Assigned menu you choose the
vedea studentii cirora le-a fost alocata. daca desired assignment in order to see the
acestia au rdspuns sau puteti sa le trimiteti students who must complete it, if they
feedback individual sau in grup answered or not and also you cand give
(Img. 3) feedback to individuals or to group
9 ' ) | (Pic. 3)
O
(- L R = N
In partea dg sus a ferestrgl meniului AVSS|gned poti In the upper part of the Assign menu
accesa optiunea de a edita tema datd sau pe cea window you have the option to edit the
care fti permite sa vezi tema asa cum o vad current assignmet and also to see the
studentii assignment as students do.
img. 4 3
| (img. 4) )L (Pic. 4) )
O o
(" Apasand butonul Export to Excel vei exporta in ) Pushing the Export to Excel button you
format tabelar baza de date aferente temei can export the assignment’s data base in
selectate an excel table format
L (Img. 5) ) (Pic. 5)

oose a class

a

S SOL - Study Outdoor Lounge v

Files

AN
Img. / Pic. 1
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comand

Assigned !

Deruleaza penti
v

) 24775148

| Img. / Pic. 2 |

Microsoft Teams Cautati s tastati o comanda

) 2477548
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C. Tips & Triks

(I

O

Img. / Pic. 5

I

e N
In meniul Teams, in cadrul echipei, la

sectiunea Postari / Posts apare tema
curenta. Tot aici pot avea loc discutii in

timp real cu studentii.

. J/
[=

Daca doresti poti utiliza tema salvata si
cu alte ocazii. Apesi butonul Teams,
alegi echipa dorita, apoi apesi butonul
Teme / Assignments. Tn fereastra care
apare apesi butonul Create, alegi
optiunea From existing.

(Img. 1)

\ J

(3 ™
In the Teams menu, in the Posts

section the current assignment
appears. Here you and your team can

have real time chat.

- /
=)

a If you want you can re-use one of\
the previous saved assignments. For
that you push the Teams, choose
the desired team and push the Teme
/ Assignments button. In the new
window push the Create button and
choose the From existing option
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Upcoming

2
a

Don't you just love a blank slate?
Create your first assignment here.
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