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A. Creare echipe/ Creating teams

Pas 1

O
Echipa = disciplina Team = the course
o o
. i ) g )
Primul pas in crearea echipei este
accesarea meniului Echipe The first step in creating a team
/Teams, iar apoi a butonului is to go to Teams menu and push
Alaturati-va sau creati o echipa. the button Join or create a team.
In fereatra nou aparuta apasati In the new window push the
butonul Creati echipa Create team button.
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Microsoft Teams

Alaturati-va sau creati o echipa

- i

Creati o echipa Alaturati-va unei echipe
utilizand un cod

I I I ntroduceti codk

Echipe
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o
/" Tn cAmpul Nume introduceti
denumirea cursului si seria, daca
este cazul.

La fel, in campul Descriere puteti
aduga informatii suplementare.

Dupa ce ati terminat de completat
apasati butonul Inainte

N (Img. 1) 2

Creati-va echipa

pelor de clasa, iar elevii particips T i Fiecare echipa de class va
edbackul de la elevi i 5
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Step 2

/" Fill in the Name field with the
name of your course and series, if
there is one.

Also, in the Desciption field you
can add more information

When you are done push the
Forward button
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Pas 3

o

a Etapa urmatoare este adugarea N
profesorului.

Pentru aceasta vom incepe prin a selecta
optiunea Profesori, iar apoi introducem
numele profesorului. Aplicatia ne va arata
optiunile care se potrivesc textului
introdus. Cand ai identificat persoana in
optiunile aratate de aplicatie, selectati-o si
apasati butonul Adauga.

Vy ~

The next step is to add a professor.

For this in the first you need to select the
Teacher option and, after that you must start
to type professor’s name. The app will show
you a dropdown list with the matches with
your text. When you identify the person you
want in the options shown by the app, select
it and push the Add button

\_ (Img. 1) /
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Adaugati pers: a ,DemoCurs-Spec-S1”
Elevi/studer < > ,
t
sau 0 persoand de la &

Titular Curs
TITULARSURS

TIM LUKAS KUGLER
KUGLER TIM KA t

Titi Lorand

(TITLLORAND) Student

TICU VLAD-RAZVAN

U VLAD-RAZVAN) Student
TIMM ALEXANDER-NIKLAS
TIMM ALEXANDER-NIKLAS) Student

TITI-VASILE DALALAU
DALALAUTITI-VASILE) Studen!
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Pentru a aloca studenti echipei/disciplinei
este necasar sa selectezi optiunea
Elevi/Studenti.

n aplicatie studentii sunt deja grupati pe
specializari si ani de studii. Introduceti codul
de specializare primit de la Serviciul RCCI
(puteti aloca una sau mai multe specializari)

Dupa ce introducerea fiecarei specializari
apasa butonul ADAUGA.

(Img. 1)
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Add people to "dasda”

Students  Teachers

Step 4

/In order to add students to the team, first\
you must select Pupils/Students option.

Inside the app the students are already
grouped by fields and years of studies. You
must fill in the field of study’s code
received from university’s RCCl Service (
you can assign one ore more fields of
studies)

After introducing each team you must
push the ADD button

\ (Pic. 1) /

. Dem@ElL v X
Start typigh a name to chos , distribution list, or person at your school.
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Tips & Triks

Folositi aceeasi Follow the same
procedura pentru procedure to create

crearea seminarelor si | seminars or
a laboratoarelor laboratories
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| Pasul 1 | | Step1 |
¢ o

( . . e A Go to the team you want to create )
Accesati echipa pentru care doriti sa creati schedule for

orarul.

On the bottom bar menu push the

In bara de jos apasati butonul Meet now Meeting now button (icon: video

(icon: camera video)

camera)
Img. 1 -
\4 (Img. 1) 2, . (Pic. 1) L)
O O
N
. . In the next window press the left button —
In fereas_tra urmatoare apasati _butonul Continuing without audio or video /
Continuati fard audio sau video Continuati fara audio sau video:
(Img. 2) (Pic. 2)
J
o o
in fereastra urm3toare apasati butonul In the next window press the “Schedule a
Programati o intalnire meeting” button.
(Img. 3) (Pic. 3)
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Pas 1 Step 1
-Continuare - -Continuation-
o O
n fereastra urmatoare setati oarul cursului. In the next window you set the course
introduceti denumirea cursului, iar cAmpul schedule.

“participantti obligatorii” introduceti
numele cadrului didactic care tine cursul
sau seminarul..

In the Name field you introduce the
course name.

In the Add required attendee fill in the

Daca intalnirea se desfasoara saptamanal, in teacher’s name.

loc de setarea “Nu se repeta”, selectati

“Saptamanal”, dar in optiunea Custom Ji e me”etlng B e plece "‘fee"'y'
) . . change “Does not repeat” option to
pentru a putea seta si data de sfarsit a " ” .
. Weekly”, but into the Custom menu,
modulului. ,
becaus you have to set the module’s end

Daca doriti puteti folosi editorul de text
pentru a (|jr1e’csro;:leu§§rlsr:11‘lorrr1;atr|; rs;]ua?cllmentare If you want you can use the text editor to
P Prog ’ introduce additional information about

the scheduled course.

date.

Dupa ce ati terminat apasati butonul

Trimitere When you finish push the Send button.
(Img. 4)) (Pic. 4)
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Mic'OSOR Teams : Skt kot m

General Postsri fisiere 4 =

Echipe

General
Bun venit la DemoCurs-Spec-S1

Alegeti unde doriti sa incepeti

Incarcati materialele de curs Configurati Blocnotesul scolar
Asistent Lucrari a adsugat utilizatorul Titular Curs la achipa.
& Asistent Lucrari a addugat utiizatorul Greuceanu Studentl0 5 inci 4 tup
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Avem nevoie de acces la camera si la microfon

Dati clic pe Afisati informatiile site-ulul & in bara de

1. adrese
2. Activati Microfonul si Camera web (

3. Dati clic pe Terminat mai jos

Continuati far: 2y lio sau video
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Mi:roso“ Teams - Sekeebdiin e ‘

General Postari  Fisiere -+ Echipd

General

Bun venit la DemoCurs-Spec-S1

Alegeti unde doriti sa incepeti

Img. /Pic. 3

Search or type a command

..Z

Assignments

Calendar

Mar 20, 2020

10:00 PM ~ Mar 20, 2020 10:30PM ~ 30m @ All day

[Does not repeat ~

Does not repeat
Every weekday (Mon - Fri)
Daily

Weekly

AN
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Vizualizarea orarului creat se face You can see the created schedule
apasand butonul Calendar din if you push the Calendar button
bara laterala de meniu fron the side menu bar
limg. 1 Pic. 1
L g. 1) l L ( ) l

E] caendar St Intalniti-va acum + Intsinire noua

Astazi aprilie 2020 Aplicatia t =] Saptamana de lucru
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